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June 22, 2021 

TO: DACS SCHOOL HEADS, ADMINISTRATORS; 
       INFORMATION & COMMUNICATIONS INCHARGE 

RE: FREE WEBINAR FOR SCHOOL WEBSITE DESIGNING 

 
Dear School Heads: 
 
We are pleased to extend the generous offer from the Holy Cross of 
Davao College (HCDC) to help other DACS schools design and 
develop their websites through a FREE webinar series which the first 
session was conducted last February 13, 2021. 
 
The second of the series is set for June 26, 2021, from 1:00PM to 
4:00 PM. Pre-registration is required through this link: 
https://bit.ly/hcdcwebinarpart2, until June 25, 2021, only. 
 
This webinar session will have the following topics: 1) Registering a 
School Website using “.edu.ph” Domain and 2) Content Management 
System (CMS): Starting a School Website using WordPress.  
 

This initiative is aligned to the aim of DACS to connect, unite and 
capacitate Catholic schools in DADITAMA especially during this time 
of pandemic by helping them create their functional school websites. 
We are grateful to HCDC for this outreach which is supported by its 
Center for Social Communications, Alumni and Linkages and 
Information, and the Communications Technology Office. This is also 
in partnership with the HCDC Alumni Affairs’ ALIBYO (Alumni 
Involvement, Bayanihan and Outreach) Program -- a volunteer 
program where IT graduates assist schools to set up their websites. 
 
For inquiries, you may contact (082) 221-9071 local 333 or through our 
staff Jemima Cagoco at 0926-686-6522. Below is the course outline of 
the said topic.  We shall upload other details of this program to the 
DACS Website at dacsceapxi.org 

 
We look forward to your participation in this online activity. 
 
Sincerely, 
 

 
FR. TOMAS P. AVILA JR. 
President, Davao Association of Catholic Schools 
CEAP XI TRUSTEE 
HCDC WEBINAR SERIES 2021 
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REGISTERING A SCHOOL WEBSITE USING “.EDU.PH” DOMAIN AND 
STARTING A SCHOOL WEBSITE USING WORDPRESS 
June 26, 2021 | 1:00PM - 4:00PM 
 
Topic 1: Registering a School Website using “.edu.ph” domain 
By Engr. Gernante Polestico 
Lesson 1: Preparing Documents 

 .edu.ph Requirements 
Lesson 2: Setting up your School’s Domain Name 

 .edu.ph Registration Form 
 .edu.ph Database Query Form 

 
Topic 2: Content Management System (CMS): Starting a School Website using 
WordPress. 
Lesson 1: Getting Started 

 The WordPress Dashboard 
 Post vs Page 
 The WordPress Editor 

Lesson 2: Creating Content 
 

 Creating a New Post 
 Post Formats 
 Edit an Existing Post 
 Using Categories and Tags 
 Creating and Edit Pages 
 Adding Photos and Images 
 How to Embed Video and Audio 
 Using Media Library 
 Managing Comments 
 How to Create a Link 

Lesson 3: Customizing WordPress Site 
 Customizing a theme 
 Custom Navigation Menus 
 Installing Plugins 

Lesson 4: Managing WordPress Site 
 Adding new Users 
 WordPress Tools 
 WordPress Settings 

 
HOLY CROSS OF DAVAO C OLLEGE, I N C . 
Tel. No. (082) 221 – 9071 to 79 loc. 333 
Sta. Ana Avenue Corner C. De Guzman St. Brgy.14-B 8000 Davao City 
Other Campuses: Camudmud (IGaCOS) and Bajada (SOS Drive) 
 
Tel. Nos.: (082) 221-9071 to 79 • Telefax: (082) 221-3008 • Website: http://www.hcdc.edu.ph/ Accredited: PAASCU, 
PACUCOA, 
ISO 9001:2015 • Member: APCAS, APSCUR, ATEIM, BEAM, CEAP, CHED, COCOPEA, DACS, DACUN, DCCII, FAAP, PAASCU, 
PACSB, PACUCOA, PAFTE, PAMI, PERAA, UMAP 
 
Putting you ahead by providing affordable, quality, Catholic education 
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